Exemptions System Easy
Reference Guide

The following instructions outline how to file electronic exemptions using NFA's
Exemptions System. If you have questions, please contact NFA's Information Center
(312-781-1410 or 800-621-3570 or information@nfa.futures.orq).
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Accessing NFA's Exemptions System

1. Click "Electronic Filing Systems" at the top of any page of NEA's website.
2. Click the plus sign (+) by either the CPO or CTA section to see a list of systems
for CPOs and CTAs. From this list, click "Exemptions System."

3. Click the appropriate m button on the Exemptions page to log in.

a. If you are an NFA Member, click_ FEein under File an Exemption
as a Registrant. Enter your Online Registration System (ORS) user name
and password to access the system.

ACCESS THE SYSTEM

b. If you are not a registrant, click under File an Exemption
as a Non-Registrant. Enter your user name and password to access the
system. If you have not previously logged in, see "Creating a New Account
for Non-Registrants" below for instructions for creating a new account. If
you have forgotten your login information, see "Recovering Forgotten User
Name or Password for Non-Registrants” below for instructions.

4. Once logged in, you'll see the Exemption Index screen, which contains two
sections that list all active exemptions—Firm Exemptions and Pool Exemptions.
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Filing a Firm Exemption or No Action Notice

1.

Click "File New Exemption" under the Firm Exemptions section.
>

National Futures Association

|! I | zs Exemptions Filing System

Exemption Index

‘You are accessing 3 system containing U.5. Commodity Futures Trading Commission records. Your usage may be

o EXEMFTION 5 monitored, recorded, and subject to audit, and, by your use, you consent to monitoring and recording. Unauthorized use
I e of the system is prohibited and subject to criminal and civil penalties. The Commission requires that you use 3 complax

Exermnption Index . SR s 3. .

% R password for accessing Commission records and that you change your password at 3 regular interval.

Firm Irfermation

Regulation Help

Verication Overrde @) TEST FIRM TWO NFAID: |D474152 @
i Create Mon-Registrant 0 {Non-Registrant)

Name Search

User Management Firm Exemptions
i Logout

Firm Exemption(s) Have Not Been Filed
Click the link below to creats an exemption for this firm.

File New Exemption \
FaY o Adobe’

Apake Reader’ -
[The Exemptiane sysizm wmm— Exemptions

|crotat for viewing nelp and filing print,
50 If you da not have

Click on the Pieol ID to edit or delete exemptions.

|adcbe Raader, plessa download £ ” ” | Filter
PoolID Pool Name Exemption CO-CPO Print Affirm
POST235 |ABC1 E‘:ﬁgiﬁ l}_{srw\s
Exempticn
PO3BD10 [TEST POOL il
1
Create Mew Pool/Exemption Create Co-CPO Relationship

Use the drop down to select the exemption you wish to file.
Al

National Futures Association

N_FA Exemptions Filing System

Firm Exemption Management

EXEMPTIONS TEST FIRM TWO 0474152

Contact {Non-Registrant)
i Exernption Indes:

Firm Imformation Firm Exempiion Information

Regulaion Help Active Exemption Information
Verification Override 0
Create Mor-Registrant (7] Firm has no active Exemption(s)
Name Saarch Flease add your exemptions below.
User Managzment Withdrawn Exemption Information
o Logaut
pd pd . )
ptio Date Filed |--. Date Withdra ..... pescr =
. 4.14(=)(8) O2/20:2014 & 03032015 <& DELETE & |12202014
FaY ;. Adobe -
Ao Reader’
[Tha AdoDa |
lAcrobat for viswing help and fling print _ i,
capabiliizs. 50 I you 0g ot have: File Firm Exemption
|adobe Raader, pleasa download 1.
Select Exemption: | ~] ©  Regulation Help (Adobe Filk)
[View Status in Basic
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A template will be generated for the exemption you selected and will be pre-
populated with contact information currently on file or provided during the
account set-up process.

a. If the contact information is incorrect, you must first edit this information by

selecting the Firm Information link in the left-hand menu.

Scroll down to review the affirmation.
Click "Submit” to file the exemption. You will then see the exemption on the Firm
Exemption Management screen.
To return to the Exemption Index, select the Exemption Index link in the left-hand
menu.
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Filing a Pool Exemption or No Action Notice

1. If this is the pool's first exemption, click "Create New Pool/Exemption” under the
Pool Exemptions section.

P

MNational Futures Association

N_m Exemptions Filing System

Exemption Index

‘You are accessing 3 system containing U.5. Commadity Futures Trading Commission recerds. Your usage may be
monitored, recorded, and subject to audit, and, by your use, you consent to menitoring and recording. Unauthorized use
of the system is prohibited and subject to criminal and civil penalties. The Commission requires that you use 3 complex

EXEMFTIONS
m Contact

1 Exemption Index
 Firm Information
W Regulation Help

1 Verfcation Overrice @ TEST FIRM TWO NFA ID: [0474152 L7

password for aceessing Commissien records and that you change your password at 3 regular interval.

W Create Nen-Registrant 0 {Non-Registrant)

1 Mame Search

1 User Manapement
i Logout

Firm Exemption(s) Have Not Been Filed
Click the link below fo creats an exemption for this firm.
File New Exemption

[Tha Examepians eystam utiizes Ascbe Pool Exemptions
|acrobat for wiewing help and fling print| .
Click on the Pool ID to edit or delete exemptions.
capablifles. 5a I you do nof have -
|adobe Resoer, piesss downicad 1. | I | Tz
Pool I Pool Name Exemption CO-CPO Print Affirm
PO57295 |ABC 1 E\ﬁ.muf;ﬂ l}'{'le'lt;
PO98018 TEST POOL e

Create New Pool/Exemption \ Create Co-CPO Relationship

a. Enter the full name of the pool for which you are filing an exemption.

2. If the pool has an existing exemption or has previously filed an exemption, click
the appropriate Pool ID.
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Use the drop down to select the exemption you wish to file.
>

National Futures Association

|5 | | ts Exemptions Filing System
Pool/Exemption Management
EXEMPTION S i T NFA ID: G

b Contact {Non-Registrant)

b Exermption Index

b Firm Imfarmation

i Regulation Help

b Verification Overide ﬂ

i Create Mon-Registrant e
j Mame: Searnch

i User Manapement

» Logout

Pool Name

File Pool Exemption

Select Exemption: | il 0 Regulation Help (Adobe File)

F.Y ... Adobe® [View Status in Basic
an:n “* Reader

[Tha Ex2mptione Eysiam Willzss AgoDs
lacrobat for viswing elp and fiing print
Fapabilities, 50 If you da not have
racbe Reader, plessa cownload R

<< Back to Exemption Index

A template will be generated for the exemption you selected and will be pre-

populated with contact information currently on file or provided during the

account set-up process.

a. If the contact information is incorrect, then you must first edit this

information by selecting the Firm Information link in the left-hand menu.

Scroll down to review the affirmation.

Click to file the exemption.

The system will perform a name match search to ensure that the pool doesn’t

already exist. Select the pool from the generated list of pools. If the pool does not

already exist in the list, select the option titled “Pool Is Not Listed Above — Create

New Pool” and click "Continue."

You will then see the exemption under the Pool Exemptions section of the

Exemption Index screen.
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Creating a Co-CPO Relationship to a Pool

1. Click "Create Co-CPO Relationship" on the Exemption Index screen.

NFA

EXEMPTIONS
[ Contact

iy Exernption Index

[ Firm Information

[ Regulafion Help

i Verfication Override @)
b Create Non-Registrant @
[ Name Search

[ User Manapgement

i Logout

1

—

[The Examptians eystem utllzes Adobe Pool Exemptions
| ot for viswing help and fling print,
JEEECELE Click on the Pool ID to edit or delete exemptions.
|e=pabilities, 50 1f you da not nave -
ladcee Reaer, please donmicad &, I | Filter
Pool I Pool Name Exemption CO-CPO Print Affirm
= Exemp’.m View
i i Withdrswn Fims
PO2010 |TEST POOL eyl
1
Create New Pool/Exemption Create Co-CPO Relationship

>

Mational Futures Association

Exemptions Filing System

Exemption Index

‘You are sccessing 3 system containing U.S. Commodity Futures Trading Commission records. Your usage may be
monitored, recorded, and subject to audi, and, by your use, you consent to monitoring and recording. Unauthorized use
sited and subject to criminal and civil penalties. The Commission requires that you use a complex
password for accessing Commission records and that you change your password at 3 regular interval.

of the system is prof

TEST FIRM TWO NFA ID: |D474152 a

{Non-Registrant)
Firm Exemptions
Firm Exemption(s) Have Not Been Filed

Click the link below to create an exemption for this firm.
File New Exemption

Al

[~

2. Enter the full name of the pool for which you would like to create a Co-CPO
relationship.

NFA

EXEMPTION 5
[ Contact

i Exemption Index

[ Firmn Imfarmation
 Regulation Help

[ Verification Cweride G
[ Create Mon-Registrant O
[0 Mame Search

[ Uiser Management

[ Logout

Adobe”
4  Reader

Adoke

capabilitizs, 53 IFyou da not have
|Adobe Reader, please download K.

A

National Futures Association

Exemptions Filing System

Create Co-CPO

TEST FIRM TWO NFA ID: @

{Non-Registrant)

Create Co-CPO Relationship

Please enter paol name {partial pool name acceptable) and click the Search link.

Pool Name

A50] x| Search

=< Back to Exemption Index

[Tha Exzmptians ysiam uilizes Adcos
|Acrobat for viswing help and filing peint

Site Index | Links | Contact MFA | Privacy | VWhat's New | Home
® 2003-2017 National Futures Assoclation
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Select the pool from the generated list and click "Create Co-CPO."

Al

Mational Futures Association

Exemptions Filing System

NFA

EXEMPTIONS
i Contact

Exemption Index
[ Firm Information
¥ Regulstion Help
[ Verification Owerride ﬂ

Create Co-CPO

TEST FIRM TWO
{Non-Registrant)

Please enter pool name (partial pool name acceptable) and click the Search fink.

NFAID: 0474152 @

Create Co-CPO Relationship

Pool Name
i Create Mon-Registrant ﬂ !‘\BC % | et
[ Mame Search
i gy Search Results
[ Logout
Pool Name CPO Hame CPO Address
ABC 1 TESTING |BOSTON, Ma Craate CoCPO
ABC COMMODITY POCL ABC INVESTMENTS GROUP BILLINGS, NY Create CoCPO
b ABC COMMODITY POCL ABC ASSET MANAGEMENT NEWYORK MY Craatz CoCP0)
FaVe acd:dn ABC COMMODITY POCL ABC ASSET MANAGEMENT Y, NE Creste CoCPO
Ave ABC FUND ABCLLC CHICAZO. IL Crastz Co-CP0
T . TEST TESTERTON [ASDASD, IL Creatz CoCPO
parobat for viswing help and fling print (257 FOCL ABC ASEET MANAGEMENT NEW YORK, NY Create Co-CFO
capabilities, 5 I you do not have [ABC TEST POOL 1 ABC TEST, INC. MEWY YORK, NY | Craate Co-CP0
ladcbs Reager, plesse sownicad®.  |ABGC VWAREHOUSE LTD) REYNOLOS CAPITAL PARTMERS  [FORTWORTH, T4 |Create CoCPO
[ZBCA FUNDE IRELEND PLC ACTING
?ﬁgwﬁm'mwA #ECAREIITPAG&A_&SSEI' PARIS, Creste Co0R0
ALC <A
| 7z I

== Back to Exemption Index

Sie Index | Links | Contact MFA | Privacy | What's Mew | Home
& 2003-2017 National Futures Association

Click on the window that reminds you that by creating a Co-CPO
relationship, you may be assuming certain reporting and recordkeeping
responsibilities with respect to this pool and should be familiar with your

obligations under Part 4 of the CFTC's Regulations.

You will be returned to the Exemption Index, from which you can see a list of
firms acting as a Co-CPO for a pool by clicking "View Firms" in the Pool

Exemptions section.
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Creating a New Account for Non-Registrants

1. From the sign-on screen, click "Never been in the Exemptions System Before."
2. Answer the questions presented in the Exemptions Account Set-Up process.

NFA

A

Mational Futures Association

Exemptions Filing System

Exemptions - Account Setup

Firm Mame Search

Hawe you or your firm filed an exemption with us before? ':::' es ':i‘:' Mo
Are you a sole proprietor or a firn? ':::' Saole Proprietor " Firmn
Firm name*:

* Partial names scoeptsble

Search

Please contact MFA's Information Center at (312) 731-1410 or
{200} 521-3570 for further assistance. Thank you.

Site Index | Links | Contact MFA | Privacy | What's Mew | Home
& 2005-2017 Hational Futures A 1at)

3. Enter the firm name and click "Search."
4. Select your firm from the list.
a. If your firm appears, click "Select" next to your Firm Name to create a new
account for your firm.
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Enter the information in Steps 1-3 for your firm and click "Verify."

National Futures Association

Exemptions Filing System

Firm Verification

- 2 . Firm verification is the process required fo positively identify your firm in order
I
-

to refrieve your existing exemption information. This is o protect your information
Please contact MFA at (312) 781-1410 or (300) 621-3570 for additional support.

.. ~
Back To Login Selection

Firm Name
TEST
Step 1: Enter previous pool or firm exemption information or both
Pool Exemption Information
Pool Name Exemption rmugmﬂ
| | vl |
OR-
Firm Exemption Information
Exemption (Fi"mrdg;m )
I V | |
Step 2: Enter the following information for your firm
Contact First Name Contact Last Name | |
Street Number I:l Street Name | | (incude street name anty)

Address 2 | |
Zip Code
Pax[ ]

Step 3: Enter your Firm Account Information.

O Last455N O TaxID O Foreign 1D
(Sede Prog) (US Firm) [ Fareign Firm)

19

Verify \ Cancel

Site Index | Links | Contact NFA | Privacy | What's New | Home
& 2003-2018 National Futures Azsoclstion

From the Exemptions — Account Setup screen, enter the
information requested and click "Create User."
Your user name will be displayed at the bottom of the screen.

Please record your user name and use it along with your password

to log into the system.
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If it doesn't appeatr, click "I Do Not See My Firm" to create a hew account.

NFA

4
National Futures Association

Exemptions Filing System

Exemptions - Account Setup

Firm Name Search

Have you or your firm filed an exemption with us before? Cives ®Ng

Are you a sole proprietor or a firm? (' Sole Proprietor ® Firm

Firm name*: [TEST FIRM TWO

* Partial names acceptable

Search Results

Firm Name Address
SELECT |TEST Kot on File
SELECT |[TEST BOSTON, MA
SELECT |TEST 'QER, IL
SELECT |TEST CITY, MA
SELECT |[TEST TEST.
[SELECT |TEST TEST,
[SELECT |[TEST TEST.
SELECT |[TEST 'GREEWWICH, CT
SELECT |TEST Not on File
SELECT |TEST [CHICAGD, IL

123456878810

The fimifs) abowe hae been identied 3 possile malches 5 your frm, If you see the name
af your firm e selact i, othersise click on the | DO Mot S22 Ly FIm link

~

I Do Not See My Firm o

Site Index | Links | Contact NFA | Privacy | What's New | Home
® 2003-2015 Wational Futures Azsociation
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From the Create New Account screen, enter the information

requested and click "Create Account."

P

National Futures Assaociation

Exemptions Filing System

Exemptions

Creste New Account

i Back To Login Selection

Enter Firm Information

Firm Name * [TEST FIRM TWO |
Frethemes[ ]
Address 1+ |
Address 2 | |
Address 3 | |
e —
Povece |
Telephone * l:l
Email *

State **

Country * I ~
S —

Firm Account Information

(O Last 455N O Tax D O Foreign ID
(Sole Prog) [USFIm  (Forelgn Fimm

Enter Password

Password * |

Confirm Password * |

Create Account

* Required 1o continug
“* Required for United States aodrese to continue

You will be directed to a screen that contains your account
information and your user name. Please record your user name
and use it along with your password to log into the system.

5. Click "Login" and you will be taken back to the Non-Registrant Exemption Login

screen.
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Recovering Forgotten User Name or Password for Non-Registrants

1. Click "Forgot User Name or Password?" on the Non-Registrant Exemption Login
screen.
a. If you have forgotten your user name, then complete the four questions in
the Retrieve User Name box. Click "Send User Name," which will send

the user name to the email address on file.
P

National Futures Association

Exemptions Filing System

Exemptions

Please contact NFA at (312) 781-1410 or (800) 621-3570 for addifional support.

L AR

Back To Login Selection

Retrieve User Name
Firm Account Information

® Last45SN ) TaxID ) Foreign ID

Country

[ |

Zip (US residents, enter the first five digits only please.

Foreign residents need only enter a postal code if previously provided.)

[

Email Address

Send User Name

[ |

Cancel

Retrieve Password

Enter your user name:

(I

—OR-—-

Enter your email address:

L]

Send Reset Password Email

Cancel

Site Index | Links | Contact NFA | Privacy | VWhat's New | Home
2 2003-2018 National Futures Azaoclation

b. If you have forgotten your password, then enter either your user name or
the email address on file in the Retrieve Password box. Click "Send
Password Reset Email,” which will send a password reset email to the
email address on file.

I. If the email address on file is associated with more than one user
name, then the user name must be used to recover a forgotten
password.

If you are unable to recover your account by completing the questions or if you
no longer have access to the email address on file, please contact NFA (312-

781-1410 or 800-621-3570) for additional support.

2.
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How to Complete the Affirmation Process

CFTC rules require any firm that currently claims an exemption from CPO
registration under CFTC Regulations 4.13, an exclusion from CPO registration
under Regulation 4.5, or an exemption from CTA registration under 4.14 to
annually affirm the applicable notice of exemption within 60 days of each
calendar year end. Firms that fail to file the affirmation notice by the required
date will be deemed to have requested a withdrawal of the exemption and,
therefore, may be required to be registered.

1. In order to affirm an exemption, visit the Exemption Index screen. There,

you will see a list of exemptions listed by firm and pool, as applicable.
2. Click on the icon “* in the Affirm column for each exemption that requires

affirmation. Once clicked, the icon is replaced with the date of affirmation.
3. Remember to re-affirm every year.

Tips for Filing Exemptions or Completing Affirmations

The Exemptions System requires a new password every 60 days. If your
password is over 60 days old, the Exemptions System will require you to update
your password the next time you log in. Your password must be at least 9
characters and include at least 3 of the following categories: (1) upper-case
letters, (2) lower-case letters, (3) numbers, or (4) symbols.

When creating an account as a non-registrant, you are required to enter the last
four digits of your social security number for sole proprietors, your Tax ID for U.S.
firms, or your Foreign ID for foreign firms. Note that this information will only be
used in the event that you need to retrieve your password if you should forget it
in the future.

If you've forgotten your password as a non-registrant and the Exemption
Password Reset screen isn't working properly, ensure a supported web browser
Is being used (Microsoft Edge or Firefox). Google Chrome isn't supported and
must be completely exited out of before trying to access the system via a
supported browser.

It is important that the email contact information on file for your firm is current in
the Exemptions Filing System as this email is used to recover lost user names
and passwords. Promptly update this information if it changes.
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